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Personal data will be recorded, processed, transferred and made 
available according to the Data Protection Act 1998 which states 
that personal data must be:  
 
• Fairly and lawfully processed  
 
• Processed for limited purposes  
 
• Adequate, relevant and not excessive  
 
• Accurate  
 
• Kept no longer than is necessary  
 
• Processed in accordance with the data subject’s rights  
 


